
 

 

2022-23 Coach expense guidelines  for tournament or game travel 
 
 
Accommodations : Applicable bas ic room rate negotiated by the team. 

Accommodation is  to be s hared between non-parent Head and 
As s is tant Coaches  if appropriate. If coaches  are wis hing for an 
upgraded room, that is  at their own expense. 

Meals : Meals  are covered by team and the coaches  are expected to eat 
with team whenever pos s ible. If coaches  are not able to eat with 
the team, teams  will cover up to $80 cdn/ per day with receipts  
and applicable only when a hotel s tay is  required. Alcohol not 
permitted to be covered. 

Mileage & 
Transportation: 

Car Rental: If a  car rental is  required, book the mos t economical 
vehicle pos s ible. If more than 1 non-parent coach, they mus t 
s hare a  vehicle. Gas  fill up, payable at actual cos t (receipt 
required). 
 
Ferry: At rate that is  paid including res ervation fee (if required). 
Non-parent coaches  mus t travel together in s ame vehicle. 
 
Mileage: Dis tance grea ter than 50 kms  one way in own vehicle –  
payable at $0.61/ km. Non-parent coaches  expected to ride 
s hare. 

 
    
Notes :  
 
Expens e period is  defined as :  
 

1. Trips  where flights  are required - one day prior and one day after tournaments , 
2. Trips  where no flights  are required - an overnight s tay triggers  the meal 

allowance, 
3. Mileage determination is  bas ed on dis tance notwiths tanding overnight s tay, 
4. No further fees  or expens es  will be covered outs ide of thes e general guidelines  

unles s  pre-approved by the Team Manager, Team Treas urer and As s ociation 
Executive Director. 

 
 


